STIQuery — Basics

Using STIQuery
A wide variety of reports may be generated via STIQuery. With thistool, the use can retrieve data from
different areas of the program and combine the information together in one report.

Asthe steps are described in this document, we will outline a student report that includes alocker
combination, parking sticker number, the individual with whom the student lives and the student’s
birthplace. We will also set up the query to ONLY include students for whom the Lives With field is
marked Parents.

A second example isincluded at the end of this document.

Select a View or an Existing Query

Choose aView or aQuery related to aview to begin. Click on the + sign to expanding the view tree, which
will allow you to see all filesin the view.

:,i Query Builder il

Select a View or existing Query to work with...
Choose aView or a Query related to a View to begin. Expanding the View tree will allow you to see all files in the View. When
you've made your selection press the Next button to select fields to include inyour Query.

Wiews -I Felated Queties Last Changed
SchedulesMew'rear Student Number 9/22/06 9/22/06

SchedulesUser

[TEA) Teacher

(TEH) Horne Room Teacher
ufl) User File®

ufz) User File™

uf3) User File*
[+FStudentsHistary

[BStudents ser J
[ Teachers

[FTeacherat

[

tHTests

ul« <|?|> »|>| v| |<|«|1 ?l» »|>||
Cancel | < Back | et > |

Note: All views contain student demographic information, with the exception of the
Alumni view.

Once you have made your selection, click the Next button to select fields to include in your query.

e For our example, select Students, then click Next.
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Select Fields

You will then see alisting of al related fields that may be used in this query.

ery Builder - Students

Fields Included in Query

i Student Number
STUAlermate Student Number

STUFirst Mame 55 |
STUMiddle Name

STULast Mame

STU:Sor Name @ |
STUAddress 1

STUWAddress 2

STUCity &« |
STU:State

STU:Zip Code
STU:Area Code

STU:Phone Number -+
STU:Home Room

STU:Grade Level

STU:Race Code e
QT Iandar

|<|« 4|? » »|»| - " «|< H »|» »||
Cancel | < Back | [aent > |

Scroll through the list and click on each field to include. Click the;l button after each choice. This
will add your choicein the Fields to Include in Query list.

To remove any fields from the query, select the field in the window on the right and click the ;l
button.

ery Builder - Students il

Select fields to include in Query...

Use the buttons to selectfields and their order far your Cueny,

Awailable Fields rs Fields Included in Cuel

STU:Gender > STU:Sort Name
STU:Date Of Birth _I
STU:Social Security # >
STU:Special Ed
STU:Lunch

STU:Geo Code

STU:Bus

STU:Bus 2

STU Transportation Code
STU:Locker Mumber
STLELocker Combination
STU:Parking Sticker Number
STUMithcrawn Date if currendl
STU:Original Date Entered Scho
STU:Picture File Narme
STU:Counselar Nurnber

ST Llmctis Flan

|< «l« 7 DIN 3l - |4|« <|?|> »|>||
Cancel | < Back | ext > |

a

These fields will print on the report in the order chosen. To change the order, highlight an included field
and then click theﬂ or ﬂ buttons to move the field' s print position.

Click Next when ready to continue.

e  For our example, Choose STU: Sort Name, STU: Locker Combination, STU: Parking Sticker
Number, STU: Lives With and STU: Birthplace, then click Next.
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Select Order and Report Breaks

Y ou may select up to six fields with which to order your query. Within each field, you may choose to sort
by ascending (A to Z) or descending (Z to A) order. Y ou may also choose whether to include breaks in the
report.

:,i Query Builder - Students il

Select an order and report breaks

You may selectup to sixfields to order your Query by. For each field you may select ascending or
descending arder. You may also select if vou would like report breaks

Break NewPage Header Footer

[sTU:Sor Mame | Ao 7 | ~ - " =
' ISTU:LDcKer Combination ;I Ato Z | |7 |_ |7 |7
|STU:Parking Sticker Number LI At Z | I | ira I
[S5TULives it | AtoZ | e n 2 ~
[sTUBirthplace =] AtDZ | v u 3 ol
| =l AtoZ | r r I r

[~ Summary Only

Cancel | < Back | et > |

e Only fields that you have chosen for your query will be available here. Y ou may aso have
STIQuery split your report up into severa pages, using the Break and New Page checkboxes.

o |f youwish, you may add a Header or Footer at the top or bottom of each page of the report.

e Click Next to continue.

Build a Filter

Filter your query by any special field values, using delimiters if you wish to build more complex filters. If
you would liketo include ALL studentsin the query, skip this screen.

’-1,__1 Query Builder - Students il

Build a filter...
Filter your Query by specific field values. Use delimiters to build complex filkers

Eield:  [STULives with ~| Operator: [Equal To -
Yalue: |PARENTS| E Delimitar I - g
Filter

al To | FARENTS &

¢ | |
Cancel | < Back | ext > |
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For our example, perform these steps:

Under Field, scroll down the drop-list and select STU: Lives with.

Under Operator, scroll and choose Equal To.

Under Value, enter Parents.

Click on theJ button to add these settings to the filter.

Note: To add additional criteriato thefilter, you could use the Delimiter drop-down list
to choose from And, Or or the Group and then repeat the above steps. If necessary, click
the Clear Filter button to remove all filters and begin again. Use the Up and Down
arrows to move criteriaup or down in priority. Use the Remove Selected Filter
Component button to remove a selected criterion from the filter.

Click Next to continue.

This concludes the data entry portion that is specific to the example described thus far.

Query Results

Once the results of the query appear onscreen, the user has several options.

Flle Edit Query Defaults

Window  Help

Print Setup...
Password Maintenance

e

Ext s

Pick:
Cpen

rint or export these results using buttons in toolbar

x|
I Records
955

Save
Save As

HTML Export %

ASCI Export
Labels

Export Query.

[mpaert Guery

Larson, Patrick A

1 Larson, Fyan C

Larsan, Tanssa M

Masawell, Courtney
Maxwell, Doriane J.

| Maxwsll, Dustin C

o1 2] N I

Locker comb

33-03-31
35-17-7
24-10-46
4-40-14
12-32-2
15-43-8
4-24-6
43-17-33
43-21-7
F11-23
46-32-26
21-1-11
46-0-40
42-46-18

40-44-10

KN

Park Lives Wyith

9837
9847
4847
9397
9997
9837
9847
4847
9397
9997
9837
9847
4847
9897
9997
9997
9847

Birthpla| =

|

2]

J Cancel

< Back Talendt >

Click File and choose from the following options. Most of these options are also available via shortcut
icons on the toolbar, as shown below. Hover your mouse cursor over any active shortcut icon to see a
popup caption that describes the icon’s function.

Click Print to send the report to the printer.

0 To change the report to Landscape layout, click File | Print Setup. Select Landscape,
click OK and then click the Printer icon to send the report to the printer.

HTML Export: Select this option to e-mail query results.

ASCII Export: Select this option to export the resultsto an ASCII format.
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e Labels: Select thisoption to alow the information to print on alabel.

e Column Width: To edit the column width, place the cursor between column headings. When the
cursor changes from the pointer to aleft/right arrow, click and drag to adjust the width.

’—}:{ Query Builder - Students

Query results!  Print or exportthese results using buttans in toolbar

x]
I Records
955

Locker comb
Hill. Dennis J. 33033
Hill, Jahn R 35177
Larson, Antawan . 24-10-46
Larson, April 4-40-14
Larson, Casey D 12-32-2
Larson, Derrick J 15-43-5
Larson, Holly M. 4-24-6
Larson, James C. 43-17-33
Larson, Jeremy W, 43-21-7
Larson, Matthew S. 311-23
Larson, Matthew T. 46-32-26
Larson, Patrick A 21-41-11
Larson, Ryan G 4B-0-40
Larson, Tarissa N 42-46-16
Mawell, Courtney
Mevewell, Doriane J
Mevewell, Dustin C. 40-44-10
K} «l N L | 4

Lives With

4497
9997
9997
9397
9997
9997
9997
9997
9997
9997
9997
9397
9997
9997
9997
9997
9997
9997

2l

Cancel

<Back et >

e Save: If you wish to save the query (not the results, but the actual query parameters) for future

use, click the Save hutton and enter a query Description.

e Column Format: The format of columns may be adjusted.

Accessing Saved Queries

Once a query has been saved, it may be used for any subsequent query. If the sample query described in
this document were saved, the next time a user opens STIQuery and chooses Students, the saved filter could

be selected. There are three ways to access saved queries:

e Click the ‘ﬂ button on the toolbar. Choose the saved query from the list and click Select.

Fle Edit Query Defaults Window Help

]§ s Bl e~

]

]

= E e B

e

. -
= 1“2 Select a Quer
:"'E!_(\Juerv Build = 0

b
<]

Description

Wiew

Created

Last Changed |

Select  Student Nurmber,

Students

af22/0k

af22/0p

ChOIUSEE Stu_LockCom_ParkSticker_Livesiith_Birthp
wou've mi

| Wiews

C
[atenda
[hatenda
[+Hatenda
[+FCheckin
[+CodeCh
[+HDisciplir
[+FEntries'
[+HFamily
[Hrees
[HFTEAtE
[Gitted
[HGrades
[HGraups
[HGuidane
[

“Hmmuniz

1] 4] «

P

Cancel

adf a2 v]rm

Students

1102008

1102008

=

|[EGH ‘f\‘]JJ"] Select Cancel 0]
S =
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o Select File from the toolbar and select Pick. Choose the query from the list and click Select.

o Select aView fromtheinitial query builder screen. A list will be displayed of queries that have
been created and saved using that view. Choose a saved query from thelist and click Next to open
it.

Exporting and Importing Query Definitions

Once a query has been created and saved, the setup of the query may be exported to be imported to another
installation of the STIQuery program.

To export aquery, select aView from the initial query builder screen. A list will be displayed of queries
that have been created and saved using that view.

E,i Cuery Builder il

Select a View or existing Query to work with...
Choosge a“view or a Query related to & Wiew to begin. Expanding the Wiew tree will allow you to see all files in the View. When
you've made your selection press the Next button to selectfields to include inwour Cueny.

Views
tHSchedulesMewyear Stu_LockCom_ParkSticker L Birthp 11702706 11702 /06
t-SchedulesUser Student Number q9/22/06 q/22/06

HHSkills
+HSpeciallnstruct

[E

[

[

[

[
[+StudentsHistany
[+FStudentsUser
[+}Teachers
[+FTeacherAt
[+FTests

[+ Texthooks

[+ Transcriptinfo
[+*Mvocational
[+FvocationCourse
[+FAFIus

£

*FAPus Tutor
|1|« Ll ?l» v vt - || 14 «|< ? >|»|>|
LCancel < Bark | MNexd » |

Choose a saved query from the list. Select File from the menu bar and then click Export Query.

Fie Edt Query Defaults Window Help

Print Setp...
Password Maintenance

Ext I [x]

=

Pick. existing Query to work with__.

Cpen ry related to & View to begin. Expanding the Yiew tree will allow you to see all files in the VYiew. When
tion press the MNext button to selectfields to include in your Query,

Save

Sayes Pelated Querties
Stu_LockCom_ParkSticks dirthp 114 11/0
Brift Student Number 9/22/06 §/22/08

HITL Export

ASCII Export
LLabels

J HRaPlusTutor
|<|u|<|?|>|»|n| - |<|u|<|?|>|»|n|
J Cancel < Back Text >
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Enter the destination or click the Ellipsis button to navigate to the folder to which to export the query
setup. Click Apply.

B3 Export Selected Query X|

Quens: Stu_LockCom_FarkSticker_Lives'With_Sithp

Location for Export: IC:\SST\QUERY\ J

Export Filenarme: |STUDE_QR\K

Appaly | Cancel |

To import an exported query, select File from the menu bar and then Import Query.

File Edt Query Defaults Window Help

Frint SetLp... L | P ‘ ;
Password Maintenance =

Bt I x|

Pick existing Query to work with...

CpEr ry related to aView to begin. Expanding the View tree will allow you to see all files in the View. When
tion press the Next button to selectfislds to include in your Query

Save

Save As Felated Queries Created Last Changed

Brift

HIIL Export

ASCII Export:

Latels

Guidance
Immunizations

I1|44|1|?|P|»|>I| LII1|11|4|?|P|»|>II

Cancel <Back | et >

Enter the path and filename of the fam.qry file that was created following the steps above. Click Apply.

23 Import Query(s) x|
Eilename to Import: |C:‘-,SST\QUERY\STUDE.QRY J

1
Apply. | Cancel |

| re
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Setting A Password for STIQuery

A password may be entered in STIQuery to limit access to the program. Open STIQuery and select File
from the menu bar. Click Password Maintenance.

= 2
“& Password Maintenance

Passwaord: IW*
Betype Password: IM

Apphy | Cancel |

Enter the password. Retype the password in the field provided. Click Apply.

Second Sample Query

Perform the steps listed below to create a query sorted by Last Name and displaying the student’ s First
Name, Last Name and Date of Birth, along with the Primary Guardian for Sophomores who were born
before 10/31/89:

e  Sdlect the View of Family in order to include Guardian information. Click Next.

25 Query Builder x|

Select a View or existing Query to work with...

Choose aView or a Queny related to a View to begin. Expanding the Yiew tree will allow youto see all files in the View. When
youve made your selection press the MNext button to selectfields to include inyour Querny.

iews Felated Queties Created Last Changed

rEAlumni
+FAftendance
+FattendanceGroups
+FAttendanceHistory
+HCheckinsOuts
+HCodeChanges
+Discipline

+FEnirie s'vds

3
+-Fees
HFTEAftendance
HGitted

HGrades
HGroups
HGuidance
tHHmmunizations

Il|4l 4|? >I»IDI 'I I1|4l 4|? » »IDI
Cancel | < Back Dlext >

|

E
[

[
[
[
[
[
[
[+
[

[
[
[
[
[
E
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o Select thefieldsto be displayed in the report. In this example, choose STU: First Name, STU: Last
Name, STU: Date of Birth, PEO:First Name and PEO:Last Name.

uery Builder - Family il

Select fields to include in Query...
Use the buttons to selectfields and their order for vour Queny.

Auvailable Fields a Fields Included in Query

STL:FirstName
STL:LastName
STU:Date Of Birth

PEC:Auto number
PEC:Mame
PEC:Middle name
PEC:Address 1
PEO:Address 2
PEO:City

PEO:State

PEQ:Zip code
PEC:Unlisted address
PECQ:Phaone
PEQ:Extension
PEO:Unlisted phone
PEQ:Education level
PEO:Employer
PEO:Employer address
PEO:Employer phone

PEM-Emalovgr avtancinn

|4|« <|? » »|>| - 1 «|4 7 >|» »||
Cancel | < Back | ext > |

3

o [

e Click Next.

’-}i Query Builder - Family il

Select an order and report breaks

You may select up to sixfields to orderyour Query by, For each field you may select ascending ar
descending arder. You may also selectif you would like report breaks.

Break NewPage Header Footer

[5TU Last Name | Ato Z | r I r
AtoZ r r C -

AtoZ r ] [ r

r r ] r

r r ] r

r r ] r

[ | Eurmmany Only:

Cancel < Back | NEXR |

e  Onthe Select an order and report breaks screen, select STU:Last Name to sort the report by last
name. You may also select STU:First Name in order to sort the report by first name within last
name order, in case there are multiple students who have the same last name.

e Click Next.
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e OntheBuild A Filter screen, make the following selections:

’-"'Ll Query Builder - Family 1‘

Build a filter...
Filter your Query by specific field values. Use delimiters ta build complex filters

Field:  [STU:.Grade Level | Operator [Equal To - —
“Walue: 10 —PJ Delimiter: I - EI
Filter

STU.Grade Level |Equal To |10

Cancel < Back et > |

0 Select Field of STU:Grade Level and Operator of Equal to. Enter aValue of 10. Click theJ
button to add to the Query Filter Expression box. These settings will limit the report to
Sophomores.

0 Click the Delimiter drop-down arrow and select And.

0 Select Field of STU:Date of Birth and an Operator of Less Than. For Value, enter 10/31/89.
Click the Jbutton to add to the Query Filter Expression box. These settings will limit the
report to students who were born before 10/31/89.

P‘:L' Query Builder - Family il

Build a filter...
Filter your Guery by specific field values. Use delimiters o build complex filters

Field: ISTU Driate Of Birth LI (LTI o o5 Than b
Walue: [10/31/89 _‘J Delimiter - EI
Filter i
STUGrade Level | Equal To |10

And

STLU:Date Of Birth | Less Than [ 10,3176

< |0 |w

4| o
Cancel < Back | et > |

0 Onceagain, click the Delimiter drop-down arrow and select And.
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0 Select Field of FAM:Type and an Operator of Equal To. Enter GUA in the Value box. Click
theJ button to add to the Query Filter Expression box. These settings will limit the report
to display only Guardian contacts (excluding contact types of Emergency or Doctor).

%22 Query Builder - Family il

Build a filter...

Filteryour Query by specific field values. Use delimiters to build complex filters

Field IFAM:Type =l Operator [Equal To 'I =
Yalue: |GUA | Delimitar: I vl El
Filter

STU:Grade Level | Equal To [ 10

And

STU:Date Of Birth | Less Than | 10/31/89

| < | v |p

KU U]
Cancel | < Back | Text > |

0 Click the Delimiter drop-down arrow and select And.
0 Select Field of FAM:Priority and an Operator of Equal To. For Value, enter 1. Click the

Jbutton to add to the Query Filter Expression box. These settings will limit the report to

display only those guardians who have been assigned a Priority of 1 viathe Guardian+ menu
in the student’ s record in STI1Office.

#2 Query Builder - Family il

Build a filter...

Filteryour Query by specific field values. Use delimiters to build complex filters

Field: |FAM.Pr|Umy | Operator: >
Yalue: ID Delimiter: I -

Filter

STU:Grade Level | Equal To |10
And

=

STU:Date Of Birth | Less Than | 10/31/89
And

FAMType | Equal To | GUA

And

FAM:Priority | Equal Ta

RILIE

] | ol
LCancel < Back | et > |

e Click Next to view the query resullts.
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